Northeast Florida Healthy Start Coalition, Inc.

Associate Executive Director
The Northeast Florida Healthy Start Coalition, Inc., a nonprofit 501(c)3 corporation located in Jacksonville, FL, is seeking an Associate Executive Director. The Northeast Florida Healthy Start Coalition leads a cooperative community effort to reduce infant mortality and improve the health of children, childbearing women and their families in Northeast Florida.

Duties
This position is responsible for supporting the Executive Director; collaborating with public and private providers for Healthy Start; conducting Healthy Start training for providers; participating in quality assurance site visits with Healthy Start providers; implementing the Medicaid Waiver SOBRA program for Northeast Florida; assisting with the implementation of the Nurse Family Partnership/Maternal, Infant, Early Childhood Home Visiting (MIECHV) initiative in NE FL; assisting in preparation, revision, reporting and implementation of the Coalition’s Service Delivery Plan and Annual Action Plan; writing required reports to funding agencies as assigned; coordinating multiple boards and committees of the Coalition; and performing other incidental tasks or services consistent with the goal of this position.

Knowledge, Skills, Abilities

· Budget and expenditures monitoring

· Knowledge of local health and human service providers

· Experience working with boards

· Ability to work flexible hours

· Ability to work independently in local office
· Contract management and auditing
· Excellent communication skills orally and written

· Innovative and creative thinker
· Professional appearance and demeanor

· Requires reliable transportation, valid drivers’ license, good driving record and automobile insurance

· Requires travel throughout Duval, Baker, Clay, Nassau and St. Johns County 

Basic Qualifications:

· Masters degree in social services, public health, maternal and child health or related field.

· A minimum of five years professional experience in the non-profit sector
· Experience working with diverse communities, organizations and agencies.

· Exceptional interpersonal skills

· Experience in personnel supervision, management and data analysis.

· Proficiency in computer applications is required.

· Must be able to work independently
Compensation is commensurate with qualifications and experience, and includes competitive benefits. 

Email resume, cover letter and salary requirements to DWright@nefhsc.org
Deadline for submission: May 16, 2014

For more information visit nefhealthystart.org

